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PRINCIPLE;

The State Emergency Response Commission (SERC) and the Local Emergency
Planning Committees (LEPCs) are established by the federal Superfund Amendment
Reauthorization Act, Title HI (SARA Title ll), and Emergency Planning and Community
Right-to-Know Act (EPCRA). Pursuant to these laws, the SERC shall supervise and
coordinate the activities of the LEPCs. The SERC will reviewreviews the LEPCs/state
agencieslocal hazardous materials emergency response plans and makes
recommendations for revisions to ensure compliance with the National Response Team
Guidelines (NRT-1). LEPCs/state agencies are required to exercise the hazardous
materials emergency response plan annually.

The SERC provides grant funds to LEPCs/grant ailocations to state agencies who meet
eligibility requirements. Fhe SERG-also-providesgrant-allocations to state-agencies-who
meet-eligibility-requirements. To be eligible for funds from the SERC other than United
We Stand funds, LEPCs/state agencies must operate under a hazardous materials
emergency response plan that must be implemented or exercised annually.—All-key
clomonts of the HE T 1A must be addrasced throush implementalion o oxercise overy 3
yeuars. The SERL ravews the emergency resbonse plans and makes recemmendations

Among the SERGC swerking-commitees 52 Planning and Trairing-Subcommittes which
has baon designaled o review the LERGC and- stale agepcy harardous matenals

emergency fesponse-plans—and-the-Exercise Repor Ferms {(Appendix-A-2}-and repert-to
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A. The SERCState Emergency—Responrse—Commission has appointed a
Funding Committee. The Funding Committee has appointed a Planning
and Training Subcommittee. TheThis Planning and Training Subcommittee
is designated tocharged—with review theof LEPCs/—and—state
agenciesagensy hazardous materials response plans and exercise report
forms. The hazardous materials response plan and exercise report form
must be submitted to the SERC by January 31%t of each year. The
Planning and Training Subcommittee will verify the pian is appropriate, and

has beenexercised_and report their findings to the SERC.

1. Each LEPC/state agency must have a Hazardous Materials
Response Plan in compliance with NRT-1 on file with the SERC
offise. The LEPCs/state agencies must annually review and update
the plan. Wrtten—notice—of plan review—resulis—and plan—updates
atong with minutes of-the LERC meeting indicatingreview-and
acceptance-of-updatesto-the-plan must be-submitted to the-SERGC
by January 31 of each yearDelalled meeling minutes may be
submitied-in-lieu—of-writlen—notice: Failure to submit_the required
documentation-esting-minutes-and updates will designate the plan
as non-compliant and subject to the procedures outlined herein.

Non-compliance with these procedures will result in the LEPC/state
agency being ineligible for any funding from the SERC other than
grant funds,-from the operations category-andior the planning-
category until the Planning and Training Subcommittee reviews
required updates and ensures that all sthe+forms of non-compliance
or deficiencies with-hazardous-malerals-plans-are met. The LEPCs
may be eligible for grant funds from the operations and/or planning
category if not in compliance or deficient. Upon satisfactory
completion LEPCs may apply for funding opportunities available.
Operation funds may be awarded to LEPCs pursuant to Policy 8.2
provided the LEPC submits a compliance work plan demonstrating
progress towards full compliance. Operation_funds grant approval for
LEPCs is subject to review and approval by the SERC Co-Chairs.
Planning funds may be awarded to appropriately review, develop,
revise and/or update the plan.

a. Annual updates to the hazardous materials response plan
must include, but are not limited to:
. contact information
. equipment lists
. letter of promulgation
. Tier Il facility list, printed no later than October

training and exercise schedules identified by type and

in which calendar quarter to be held.
— e ———e——————eeee Y

SERC policy 8.1
Page 2 of 5



b. In conjunction with the review and update of the hazardous
materials response plan, the LEPC/state agency must submit
an updated National Response Team form (NRT-1A). This
form must indicate the page numbers where each of the nine
required elements can be found in the plan.

e e e e
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5. In conjunction with review of the hazardous materials
response plan, the LEPC/state agency must submitannually
review its Level of Response Questionnaire. Updates—er
writen notice-of no-changes must be submitied-tethe SERC
Sydampap2olaashyear

ed. The SERC_will notify the LEPC/state agency of any non-
compliance. Non-compliance will result in_suspension of the
current unencumbered grant funds and being ineligible for
future grant funds until the program is deemed compliant.

Each LEPCetate agensy must reped to-the SERG on oAt least one
real event and/or tabletop, functional or full scale exercise, or drill
which utilizes and implements the hazardous materials response plan
must be submitted to the SERC.-by-January-34%of-each-year The
exercising or implementation of all key elements of the plan as listed in
the NRT-1A is required at least once within the past three2 consecutive
years. The Planning and Training Subcommittee will review all exercise
report forms submitted to verify the hazardous materials emergency
response plan has been properly exercised.

a. The SERC will notify the LEPC/ o+ state agency of any non-
compliance. Non-compliance will result in suspension of the
current unencumbered grant funds and being ineligible for

future grant funds until the program is deemed compliant.

PROCEDURES:
A.  Hazardous Materials Response Plan
1. During February of each year the Planning and Training

Subcommittee will review plans/plan updates submitted by
ILEPCs/state agencies and approve the plan or identify deficiencies.
Ae-appheable staffwill notifyeach LEPC Chal/Head of the state
agency-of any identified deficiencies.

2 Within forty-five45 days of notification, the LEPC/-or-state agency
must respond to the notice of deficiencies. If an updated plan was
submitted and found to be deficient, the LEPC/ o+ state agency
must bring the plan into compliance and resubmit the corrected
plan to the SERC for review by the assigned member(s) of the
Planning and Training Subcommittee.

3 After forty-five45 days, the Planning and Training Subcommittee will
submit to the Funding Committee a list of LEPCs/state agencies
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that have complied with this policy. Only LEPCs/state agencies
compliant with this policy will be eligible for funds as available.
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B. Exercise Report Form
1. Each LEPC/state agency will report to the SERC on at least one

real event and/or tabletop, functional or full scale exercise or drill
which utilizes and implements the hazardous materials emergency

response plan.—by—January-31%-of each—year An exercise is

required at least once every third year. A proper report will include;

a. a narrative scenario of the incident or exercise;

b. ~the-one-page SERC exercise form;

C. —feur-sage FEMSHerm o HEEER {Hemeland-Sacurin-
Evoroi | Evaluation B ;

d. —and-a-narrative of any corrective actions necessary.

Narratives may be achieved -by attaching the actual incident
report and evaluation of the hazardous materials plan.

12 During February of each year, the Planning and Training
Subcommittee will review the exercise report to verify the
LEPC/state agency has properly exercised the hazardous materials
emergency response plan. Staff will notify each LEPC/state
agency of any identified deficiencies.

23 Within forty-five45 days of notification, the LEPC/state agency must
respond to the notice of deficiencies. The SERC will notify the
LEPC/state agency of any non-compliance. Non-compliance will
result in suspension of the current unencumbered grant funds and
the LEPC/state agency being ineligible for future grant funds until

the program is deemed compliant.

34 After forty-five45 days, the Planning and Training Subcommittee will
submit to the Funding Committee a list of LEPCs/state agencies
that have complied with this policy. Only LEPCs/state agencies
compliant with this policy will be eligible for funds during the year.

ADDITIONAL INFORMATION:

Below is the list of all items due to the SERC by January 31 of each year:

Updated Hazardous Materials Emergency Response Plan, to include:
Contact Information
Equipment List
Training and Exercise Schedules, identified by type and in which calendar
quarter to be held
NRT-1A Form
Letter of Promulgation
Tier |l Facility list, printed no later than October

-_—— e T e
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LEPC meeting minutes accepting the Plan updates

Exercise/incident Report, from an event within the last calendar year

Affidavit of Publication of Emergency, Pianning and Community Right-to-Know Act

in local newspaper

Level of Response Form

Membership List

LEPC Bylaws
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STATE OF NEVADA
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Cenlified Assurances and
Compliance Cerification

PROCESSED BY: SPECIAL INSTRUCTIONS: POLICY NO:
SERCS8.3

Reference: NAC 459.99149 and 459.99171

The State Emergency Response Commission (SERC) will invoke all federal and state
rules and regulations which are pertinent to establishing, supervising and coordinating
the Local Emergency Planning Committees (LEPCs) and grant management. To
enforce the laws, regulations and rules, the SERC must be able to demonstrate the
LEPCs and grantees/sub grantees are aware of the rules and regulations.

POLICY:

Certified Assurances state various requirements of the grantee/sub-grantee in
managing grants received from the SERC. Each grantea/sub-grantes s reguired-to
submitsighed-Gefified -Assurances prier-to-preparationof the grantaward.

LEPC Compliance Certification states the various requirements of LEPCs to show
accountability of federal and state laws and regulations. A LEPC Compliance
Certification will be submitted with each grant application. In the event a LEPC does not
submit a SERC Operations, Planning, Training and Equipment (OPTE) grant
application, the LEPC is required to submit a signed LEPC Compliance Certification by
March 31% of each year.

A State Agency Compliance Certification states the various requirements of the agency
to show accountability of federal and state laws and regulations. A State Agency
Compliance Certification will be submitted with each application for funding allocation.

PROCEDURES;

A The following requirements must be complied with prior to the start of a
grant. The Funding Committee will be notified if an applicant is or is not
in compiiance of the following:
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CERTIFIED ASSURANCES: The grantee/sub-grantee must sign
and submit the Certified Assurances agreeing to abide by the rules
and regulations governing grant funds awarded. This agreement
requires the signatures of the Governmental Unit (County
Commission, County Manager, head of State agency) and the
chairman of the Local Emergency Planning Committee or the State
agency project manager. A grant award will not be prepared until
the Certified Assurances are properly signed and submitted.
Eelerence the Program and Grant Moenpagement Handbosok:
pPolicies 8.5 — Funding of Grants; 8.6 — Reporting; Policy 8.7 - Grant
Change Request; and Policy 8.8 — Subrecipient Program Monitoring and
Financial Audits.

LEPC COMPLIANCE CERTIFICATION: The LEPC Chair must sign
the LEPC Compliance Certification indicating compliance with
administrative requirements annually, by March 318 Staff will
verify each requirement. The following must be met by the LEPCs
to comply with all applicable federal, local, and state regulations
and reported timely to the SERC, even if not currently receiving
grant funds:

a Bylaws and the current membership list form identifying
representation from the 13 EPCRA categories must be
submitted by January 31%. (policy 8.9).

L LEPC membership lists may include designated
alternate members if alternate members are approved
in the LEPC Bylaws. (Enabling statute: The SERC is
created in NRS 459.738 to carry out the provisions of
42 U.S.C. § 11001 et seq. These codes require the
SERC to appoint the LEPC and give the SERC
authority to revise the appointments. The SERC finds
these codes are the legal authority creating the
LEPCs and therefore the SERC has the authority to
allow designated alternate members. The SERC
asserts this process complies with NRS 241.025.)

b. LEPC meetings must be held at least quarterly. All meetings
must be conducted in compliance with the Nevada Open
Meeting Law (OML), ref.
http://ethics.nv.gov/COE website files/coe publications and

media/OML%20Manual.pdf. Agendas and minutes of all
meetings, including special meetings, must be forwarded to
the SERC at the same time they are available to the public.
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i EPCRA requires LEPCs to hold “regularly scheduled
meetings”. The SERC has defined regularly
scheduled meetings as quarterly meetings.

i A—meeting—To qualify as a quarterly meeting, the
LEPC must have a posted agenda, meeting held and

minutes taken, whether or not there was a quorum
present. (Refer to Nevada Open Meeting Law).

theA LEPC may apply to the SERC for a waiver of
the quarterly meeting requirement due to extenuating
circumstances. Upon cancellation of a timely noticed
quarterly meeting for reasons beyond the control of
the LEPC, the meeting may be rescheduled to the
following quarter with approval of the SERC Co-
chairs.

V. theA LEPC may apply to the SERC for an exemption
of one meeting per fiscal year (July to June), if it is
impossible to conduct four meetings for reasons
beyond the control of the LEPC. Approval for an
exemption of one meeting may be approved by the
SERC Co-chairs.

C. If a recipient of grant funds, all required reports which
summarize the financial management of these grants must
be submitted by the required due dates to the SERC
(policies 8.5 and 8.6).

d. The County Hazardous Materials Emergency Plan (or
hazmat portion of the jurisdiction’s “all hazards” plan) must
be reviewed and updated annually. Plan updates must be
submitted by January 31% each year (SERC policy 8.1).

e. Each LEPC must report on at least one reai event and/or
tabletop, functional or full scale exercise or drill which tests
the hazardous materials response plan by January 31%t of
each year. An exercise is required at least once every third
year (SERC policies 8.1, and 8.6).

[ ==——— s —————————— —— essee————.
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f The Emergency Planning and Community Right-to-Know Act
“information availability” must be published in the local
newspaper annually (EPCRA Section 312). A copy of the
standard Affidavit of Publication must be sent to the SERC,
by January 31t of each year. The notice must be published
at least once annually to inform the public of the availability
of the Material Safety Data Sheets (MSDS) reports, Tier I
reports and hazardous material response plans and provide
the location and hours for public view.

3 STATE AGENCY COMPLIANCE CERTIFICATION: The head of
the State agency must sign the State Agency Compliance
Certification indicating compliance with administrative requirements
along with any application. The SERC will verify each requirement.
The following must be met by the State agency to comply with all
applicable federal and state regulations and reported timely to the
SERC:

a If a recipient of grant allocations, all required reports which
summarize the financial management of these grants must
be submitted by the required due dates (SERC policies 8.5
and 8.6).

b. If recipient of funds from the SERC other than United We
Stand funds, the agency must operate under a Hazardous
Materials Emergency Plan and that plan must be reviewed
and updated annually. Updates must be submitted by
January 318t (SERC policy 8.1).

c. if recipient of funds from the SERC other than United We
Stand funds, Tthe agency must report on at least one real
event and/or tabletop, functional or full scale exercise or drill
which tests the hazardous materials response plan by
January 31% of each year. An exercise is required at least
once every third year (SERC policies 8.1, and 8.6).

4 Failure to accomplish all eligibility and compliance requirements
could result in denial of a grant award by the SERC. Failure to
maintain all eligibility and compliance requirements could result in
the suspension or deobligation of the current grant awards by the
SERC._ (SERC policy. 8.1)

—_———————————— ———— 1
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STATE OF NEVADA

STATE EMERGENCY RESPONSE COMMISSION

ORIGINATED BY: ORIGINATED DATE: 01/05/03 APPROVED BY:
Karen J. Kennard
REVISED DATE: 01/14/16 SERC
REVISED BY:
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DATE ISSUED: 07/01/03 DATE EFFECTIVE: 07/01/03 SUBJECT:
Funding of Grants
PROCESSED BY: SPECIAL INSTRUCTIONS: POLICY NO:
SERC 8.5

Reference: NAC 459.99151 through 459.99153 and 459.99172 through 459.99174,

inclusive

The State Emergency Response Commission (SERC) distributes grant funds to the
Local Emergency Planning Committees (LEPCs) within each of the seventeen counties
and eligible State agencies. For proper grant management, the SERC will provide

funds on a reimbursement basis.

POLICY:

The SERC provides funding to grantees/sub-grantees on a reimbursement basis. Upon
request by the grantees/sub-grantees, advanced funding for expenses over $2,000 may

be made.

PROCEDURES:

A.  During open grant cycles, applications will be submitted by LEPCs/State
agencies. Applications may be reviewed by the Planning & Training
Subcommittee, Funding Committee and approved as appropriate by the
SERC.

B. Grant awards will be prepared and sent to the grantee/sub grantee.
Signature of the LEPC Chair or head of the State agency on the grant
award finalizes the agreement between the grantee/sub-grantee and the

SERC for the grant funding amount and purpose.
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C. Forthe purpose of these procedures, the SERC designates quarters
based on a fiscal year, July to June, as follows:

1stquarter  July — September
2" quarter October — December
3" quarter January — March

4th quarter  April - June

D. The following procedures will be implemented to provide the funds to the
grantee/sub-grantee:

1. Reimbursement:

a. The grantee/sub-grantee will request reimbursement by
completing and submitting a Financial Report form with the
appropriate box(es) checked. The submission must include
the description of expenditures claimed, dated invoices and
proof of payment. Proof of payment can be:

1. Copy of the front/back of the cancelled check

2. Printout/screen shot of accounting system with
payment obvicusly noted a cleared (prove the funds
left the bank account

3. Signed statement from the LEPC Chair, noting
payments on provided printout/screen shot have
cleared the bank account

If a credit card was used — need proof the credit
card statement on which the charge is included
was paid and that payment cleared the account.
Can be the statement in which the charge was
made and then the following months statement
showing that a payment was made.

If the report includes request for reimbursement for
contractual training, class sign-in sheets must be submitted.

Reimbursement will not be made for training that was not
attended.

Reimbursement will only be made for training that is related
to hazardous materials or combating terrorism as
appropriate to the grant award.

Supporting documentation in requesting reimbursement for

LEPC clerical assistance includes time sheets, LEPC log
—_————— ————————————s———r
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showing the time spent on LEPC business and mileage
claims in compliance with travel procedures below.

Requests for reimbursement shall be submitted not later
than 30 days after the last day of the quarter.

b. If no expenditures have been made, a statement to that
effect and the plan for future expenditure is due no later than
30 days after the last day of the quarter.

- e —_——— >
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2.

C. Within fives working days of receipt, SERC staff will
conduct a desk audit of the report and information
submitted. Expenses are examined to ensure compliance
with federal and/or SERC terms and conditions.
Discrepancies or questions will be immediately addressed
with the submitting grantee/sub-granteeagensy. Upon
approval of the request, staff will process the report for
payment.

d. A final Financial Report is due forty-five45 days after the
end of the grant period_or after completion of grants
purpose. All remaining expenditures and supporting
documentation must be submitted for reimbursement. After
processing of the final Financial Report, all unexpended
funds will be decbligated.

e. Failure to comply with these procedures couldmay
jeopardize future funding from the SERC.

Reimbursement of travel related expenses:

a. Grantee/sub-grantees may be reimbursed for lodging, per
diem, incidentals and mode of travel at amounts defined in
the following procedures; in conjunction with the terms of a
grant award received from the SERC; upon submission of a
copy of a completed, signed and dated travel claim expense
form, conference or course agenda; and upon proof of
payment by the grantee/sub-grantee agency. A completed
travel expense claim form must include the purpose of the
travel; date of travel; time in and out of travel status; and
mode of travel.

Per diem and lodging rates will be reimbursed in accordance with the
amounts paid by the local entities, not to exceed the General Services
Administration (GSA) rates found at www.gsa.qov; as adopted by the
State of Nevada found in the State Administrative Manual,
http://budget.nv.gov/uploadedFiles/budgetnvgov/content/Documents/St
ate%20Administrative%20Manual.pdf and further defined by the SERC
as follows:

i Receipts are required for all expenses except meals
including, but not limited to, lodging (unless -the
standard continental- Urided-Sitates (CONUS}rate-—as
definod—by—GSA—is--approved —bythe SERG),
transportation, parking, tolls, telephone/internet
connection, etc. and are subject to appropriate written
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explanation and SERC approval.
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Grant funds will not be used to reimburse employees
for commuting to and from work. Grant funds may be
used to reimburse for additional mileage when an
employee leaves the normal commuting route less the
mileage that would have been used to travel to the
duty station. Work-related mileage will be reimbursed
at the local rate, not to exceed the State approved
rate per mile when a privately owned vehicle is used.
When an agency vehicle is used, fuel charges may be
reimbursed upon presentation of receipts or agency
fuel logs.

Fersingle or partial day travel, pPer diem will be paid
at:

Travel Hours = % of Per Diem

0 — 3.99 hours of travel = 0%

4 — 11.99 hours of travel = 50%
12 — 13.99 hours of travel = 75%
14 or more hours of travel = 100%

the rate of no-more than-50% of the standard rate for

the—travelers—destination—if the traveler—is—in—travel
statusforat least 4 hours but-less-than-12 - heurs- 75%
of the-standardratefor the-traveler's destination-if- the
traveler s in {ravel status for—t2 hours—but less
thani4 hours—and—100% of the—standasd—rate-for-the
travelors-destinationif-the-traveler-is-in-travel-statusfor-14
or-more -hours within-a-single day -Fortravelless than 12
hedrs, Felmborsermant -wilb-bemade-for- the appropriate
meals-based-on-time-of-travel-as—described below—hot-te
eusood the provathng persentage. MNOTE

The travel day is deemed to end at midnight. At no time will
reimbursement be based on the traveler's duty station or
be more than GSA standards. For single day travel status,
the applicable per diem rate will be determined by the
city/county where a majority of the work was performed.

The per diem calculation for multiple days of travel
shall use the single day of travel calculation explained
above -forthe flrst and last day of travel, using
midnight as the stop time for the first day of travel and
the start time for the last day of travel. All intervening
days should be paid at 100% of the prevailing per
diem rate, as defined by GSA.

For intervening days, there will be no need to

SERC policy 8.5
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separate breakfast, lunch or dinner unless the travel
is to a formal event (conference, seminar, training,
etc.), which provides a specific meal. If this is the
case, the traveler must deduct the per diem allowed
for that meal from their reimbursement.

NOTE: A continental breakfast is not considered a
meal.

LS et ———— S
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'} Personnel must be at least fifty50 miles from their
duty station or home, whichever is closer to the
destination (or airport as applicable), fo receive per
diem for meals and lodging. Per diem will be
reimbursed based on the total hours in travel status
and—miles—traveled, less the time and-mileage-that
would have been used to travel to the duty station (i.e.
normal work day commute).

Hthe above percentane sohedule doos not apply.
meals are-allowable-Hravel status:

Startsatorbefore ~ Endsatorafier
Breakfast 6:30-am- B30 am
Lunch 11:30-a-m- 3+-00-p-m-
Banner 630 pm. 630 p.m-

Lodging will be reimbursed as designated by GSA at the area
specific rate plus taxes, fees and surcharges.

Advanced Funding:

a. The grantee/sub-grantee may make a request for advanced
funding for purchases totaling more than $2,000. The
Financial Report with the appropriate box checked must be
submitted with a copy of the purchase order showing the
processing date and costs of purchase.

b.  Within five6 working days of receipt, staff will verify the
purchase is appropriate to the grant award and process the
request for payment. through the stale-lntegrated Financial

¢.  The grantee/sub-grantee will report on expenditure of
advanced funds by completing and submitting a Financial
Report form with the appropriate box checked. The
submission must include invoices and proof of payment.
Funding will not be allowed for training which was not
attended. Report of expenditure of advanced funds must be
filed within thirty26 days of the date of the check.

d. if the purchase is not completed by the expiration of the quote
or the advanced amount was more than the actual purchase
price, the unspent funds must be returned to the SERC
within forty-five45 days of the date of the receipt of the
advanced funds.
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e.  Failure to comply with these procedures will result in no
further advance funding until the grantee/sub-grantee is in
compliance with reimbursement procedures for one year.

Failure to comply with these procedures couldmay
jeopardize all future funding from the SERC.

EElEES e ————— . S ]
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STATE OF NEVADA

STATE EMERGENCY RESPONSE COMMISSION

ORIGINATED BY: ORIGINATED DATE: 07/10/03 APPROVED BY:
Karen J. Kennard
REVISED DATE: 01/13/11 SERC
REVISED BY:
Karen J. Pabon
DATE ISSUED: 07/10/03 DATE EFFECTIVE: SUBJECT:
Grant Change Request
PROCESSED BY: SPECIAL INSTRUCTIONS: POLICY NO:
SERC 8.7

Reference: NAC 459.99156 and 459.99177

The State Emergency Response Commission (SERC) awards grants with funds from
the Federal Government, fees collected from facilities and fees collected from the
United we Stand license plate purchasesothersources—of revenue-within-the-State of
Nevada. It may become necessary for the grantee and/or sub- grantee to request a
grant change due to change in circumstances.

POLICY:

Grants are awarded consistent with the SERC approved amounts and conditions.
Expenditures must be made in accordance with the grant award. In the event of
changed circumstances, the grantee/-ef-sub-grantee may submit a grant change
request. The request must be submitted to the SERC under signature of the grantee/-e«
sub-grantee and include the justification or documentation for the proposed change.

The AdministratorExecutive Birecter will review grant change requests for completeness
and may approve changes involving personnel. Revisions considered to be 10% or
greater and/or significant changes to the scope of the intent of the original grant requires
approval by the Chair of the Funding Committee and may require review by the Funding
Committee at direction of the Chair. Approvals will be made, or Committee review will
be scheduled within fives business days. The grantee/-o+sub-grantee will be notified of
the resulting action within the next fiveS business days. A report of action by the
AdministratorExesutive-Direstor or the Chair of the Funding Committee will be made at
the next regularly scheduled Funding Committee meeting.

Implementation of any changes may be made only after approval in writing or on-the
record at a SERC or Funding Committee meeting.

Actions by the AdministratorExecutive—Director, Funding Committee Chair or the
Funding Committee may be appealed to the SERC.

SERC policy 8.7
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PROCEDURES:
These guidelines will be followed to properly request and justify a grant change:

o Change in grant personnel must be made on the Grant Change Request
form_at the time the personnel change is facilitated..

. Change in funding categories must be requested on the Grant Change
Request form,-and including supperted-by-a-written justification as to why
the change is needed.

. Change in the use of funds within the same category or change in goals
and/or objectives must be requested_on the Grant Change Request form
within a written justification as to why the change is needed.

[ S e\ e
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STATE OF NEVADA

STATE EMERGENCY RESPONSE COMMISSION

ORIGINATED BY: ORIGINATED DATE: 05/01/03 APPROVED BY:
Karen J. Kennard
REVISED DATE: 01/12/12 SERC
REVISED BY:
Karen J. Pabén
DATE ISSUED: 05/01/03 DATE EFFECTIVE: 05/01/03 SUBJECT:
LEPC Submission of Bylaws
& Membership Lists
PROCESSED BY: SPECIAL INSTRUCTIONS: POLICY NO:
SERC 8.9

Reference: NAC 459.99132

Pursuant to Federal law, the State Emergency Response Commission (SERC) shall
supervise and coordinate the activities of the Local Emergency Planning Committees
(LEPCs).

POLICY:

Each LEPC shall submit its current bylaws and membership list to the SERC for the
Bylaws Committee to review for compliance with federal and state laws and regulations.

PROCEDURES:
By January 31 of each year, each LEPC shall submit its bytaws and membership list.
A. Bylaws must be reviewed and, if necessary, updated annually by the
LEPC. Membership lists must be updated and submitted annually.
Current Bylaws and membership lists will be submitted by each LEPC to
the SERC by January 31 each year.

Bylaws must include, at a minimum, the following articles:

Mission/Purpose

Duties

Members

Officers

Meetings (including reference to NV Open Meeting Law)

Public Availability

Public Request for Information

Public Comment

Distribution of the Hazardous Materials Response Plan
Dissolution of LEPC

B. The SERC staff will review the LEPC bylaws and membership lists to
ensure compliance with federal and state laws and regulations. If



exceptions are noted, the Bylaws Committee will review, and SERC staff
will notify the LEPC of any deficiencies.

The Bylaws Committee will report any deficiencies to the Commission.

The Commission will take appropriate action based on the deficiency to
resolve the problem.
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